
U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION
Cleveland Field Office

1240 E 9th St, Suite 3001
Cleveland, OH 44199

(216) 306-1120
Website: www.eeoc.gov

NOTICE OF CHARGE OF DISCRIMINATION

(This Notice replaces EEOC FORM 131)

02/12/2023

To: Gary Kenworthy
Law DIrector
Clty of Circleville
130 S. Court St. P.O. Box 128

Circleville, OH 43113

This is notice that a charge of employment discrimination has been filed with the EEOC against
your organization by Douglas Davis under: The Americans With Disabilities Act of 1990 (ADA).
The circumstancesof the alleged discrimination are based on Disability, Retaliation, and involve
issues of Terms/Conditions, Harassment, Discipline that are alleged to have occurred on or about
02/01/2023.

The Digital Charge System makes investigations and communications with charging parties and
respondents more efficient by digitizing charge documents. The charge is available for you to
download from the EEOC Respondent Portal, the EEOC’s secure online system.
Please follow these instructions to view the charge within ten (10) days of receiving this Notice:

1. Access the EEOC’s secured online system a
2. Enter this EEOC Charge No.
3. Enter this passwor

Once youlog into the system, you can view and download the charge, and electronically submit
documents to EEOC.The system will also advise youofpossible actions or responses and identify
your EEOC point of contact for this charge.
If you are unable to log into the EEOC Respondent Portal or have any questions regarding it, you
may send an email to CLEVELANDFIELDOFFICE@EEOC.GOV.



Preservation of Records Requirement When a Charge has Been Filed

The EEOC regulations require respondents to preserve all payroll and personnel records relevant to the
charge until final disposition of the chargeor litigation. 29 CFR §1602.14. For more information on your
obligation to preserve records, see http://eeoc.gov/employers/recordkeeping.cfm.

Non-Retaliation Requirements
The laws enforced by the EEOC prohibit retaliation against any individual because s/he has filed a
charge, testified, assisted or participated in an investigation, proceeding or hearing under these laws.
Persons filing charges of discrimination are advised of these Non-Retaliation Requirements and are
instructed to notify the EEOC if any attempt at retaliation is made. For more information, see
http://www.eeoc.gov/laws/types/facts-retal.cfm.

Legal Representation
Although you do not haveto be represented by an attorney while we handle this charge, you have a right,
and may wishto retain an attorney to represent you. If you do retain an attorney, please provide the
attorney’s contact information when you log in to the online system.

Please retain this notice for your records.



U.S. Equal Employment Opportunity Commission

FEDERAL INVESTIGATION:
REQUEST FOR POSITION STATEMENT

AND SUPPORTING DOCUMENTARY EVIDENCE

The EEOC hereby requests that your organization submit within 30 days a Position Statement setting
forth all facts which pertainto the allegations in the charge of discrimination under investigation, as well
as any other facts which you deem relevant for the EEOC’s consideration.

We recommend you review the EEOC’s resource guide on “Effective Position Statements” as you
prepare your response to this request.

Fact-Based Position Statement
This is your opportunity to raise any and all defenses, legal or factual, in response to each of the
allegations of the charge. The position statement should set forth all of the facts relevant to respond to
the allegations in the charge, as well as any other facts the Respondent deems pertinent to the EEOC's
consideration. The position statement should only refer to, but not identify, information that the
Respondent asserts is sensitive medical information, or confidential commercial or financial information.
The EEOCalso requests that you submit all documentary evidence you believe is responsive to the
allegations of the charge. If you submit only an advocacy statement, unsupported by documentary
evidence, the EEOC may conclude that Respondent has no evidence to support its defense to the
allegations of the charge.

The EEOC may release your position statement and non-confidential attachments to the Charging Party
and their representative and allow them to respond to enable the EEOC toassess the credibility of the
information provided by both parties. It is in the Respondent’s interest to provide an effective position
statement that focuses on the facts. The EEOC will not release the Charging Party’s response, if any, to
the Respondent.

If no response is received to this request, the EEOC may proceed directly to a determination on the merits
of the charge based on the informationatits disposal.

Signed by an Authorized Representative
The Position Statement should be signedbyan officer, agent, or representative of Respondent authorized
to speak officially on its behalf in this federal investigation.

Segregate Confidential Information into Separately Designated Attachments
If you rely on confidential medical or commercial information in the position statement, you should
provide such information in separate attachments to the position statement labeled "Sensitive Medical
Information," "Confidential Commercial or Financial Information," or “Trade Secret Information” as
applicable. Provide an explanation justifying the confidential nature of the information contained in the
attachments. Medical information about the Charging Party is not sensitive or confidential medical
information in relation to the EEOC’s investigation.



Segregate the following information into separate attachments and designate them as follows:

Sensitive medical information, except the Charging Party’s medical information

Social Security Numbers

Confidential commercial or financial information

Trade secrets informationooo
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Non-relevant personally identifiable information of witnesses, comparators orthird parties, for
example, social security numbers, dates of birth in non-age cases, home addresses, personal
phone numbersand email addresses, etc.

f. Any reference to charges filed against the Respondent by other charging parties

Requests for an Extension
If Respondent believes it requires additional time to respond, it must, at the earliest possible time in
advance of the due date, make a written request for extension, explain why an extension is necessary,
and specify the amountof additional time needed to reply. Submitting a written request for extension of
time does not automatically extend the deadline for providing the position statement.

Upload the Position Statement and Attachments into the Respondent Portal
You can upload your position statement and attachments into the Respondent Portal using the + Upload
Documents button. Select the “Position Statement” DocumentType and click the Save Upload button to
send the Position Statement and attachments to EEOC. Once the Position Statement has been submitted,

youwill not be ableto retract it via the Portal.



U.S. Equal Employment Opportunity Commission
Cleveland Field Office
1240 E 9th St Suite 3001
Cleveland, OH 44199

(216) 306-1120

Dear Small Business Manager:

The Equal Employment Opportunity Commission (EEOC) is the federal agency with primary
responsibility for enforcing our nation’s equal employment opportunity (EEO) laws. The laws we
enforce prohibit job discrimination based on race, color, religion, sex (including on the basis of
pregnancy, gender identity, or sexual orientation), nationalorigin, age (40 or older), disability, retaliation
and genetic information.

The attached Fact Sheet provides an overview of the EEOC’s procedures from the time a charge of
employment discrimination is filed to the point that it is resolved.

We encourage you to visit our online Small Business Resource Center, which provides a wealth of
information designed to help small businesses. Weoffer tips and short videos on key employment topics
including what to do when you receive a charge of discrimination.

In most cases, as our first step in processing a charge, we offer mediation as a neutral, voluntary and
confidential way to achieve a mutually satisfactory resolution for all parties. Seventy-five percent of
charges that are mediated are successfully resolved. In an independent study, 96% of employers who
tried the EEOC’s mediation program said they would useit again if the need arose.

In addition to the EEOC representative identified on the Notice of Charge of Discrimination, each of our
district offices has a Small Business Liaison to provide technical assistance and help employers resolve
questions about the laws we enforce, our mediation program, and the charge process. You can find the
names and contact information of our Small Business Liaisons on our website.

We encourage you to contact the Small Business Liaison in your area to answer any questions you may
have and assure you that any inquiry or request for information will not adversely affect the investigation
of the charge that has beenfiled.

Sincerely,

U.S. Equal Employment Opportunity Commission



Find the Answers at EEOC’s Small Business Resource Center

The EEOC’s Small Business Resource Center | U.S. Equal Employment Opportunity Commission
(eeoc.gov) (http://www.eeoc.gov/employers/small-business) is filled with useful information for small
businesses and can connect you with EEOCstaff in your area who can help you.

ia ~=Have a question? Need training for your staffor one-on-one assistance?

To request information about the EEOC, training on federal employment discrimination lawsor
an explanation of the charge process, contact your local EEOC Small Business Liaison. We are
here to help.

ii Want quick information online?

The EEOC's Small Business Liaisons have created videos with the small business owner in mind
and the simple straightforward information that you need most. For example, you may need to
know what questions you shouldn't ask in a job interview, and other tips for the hiring process.
Also see our Frequently Asked Questions.

ii Need an employment policy or practical tips on preventing job discrimination?

See 10 Quick Tips for Small Business.

i ~Need to know more about EEOC’s charge process?
Wehave a video on Responding to a Charge of Discrimination.

ia ~=What is mediation?

The EEOC’s mediation program offers a free, voluntary, confidential and informal resolution
process for many charges of discrimination. Mediations are conducted by a neutral mediator. If
mediation is successful, there is no investigation.

i =Want information about a specific topic?
Our Resources page explains the types of employment discrimination covered by the EEOC’s
laws as well as the legal requirements you need to know.
We canalso direct you to other federal agencies for information on issues such as minimum wage
and overtime pay or family and medical leave. The Resources page givesa link to small business
assistance from the SBA and provides information on the Small Business Regulatory
Enforcement Fairness Act (SBREFA), which allows small businesses to comment on federal
agency enforcement actions to the SBA Ombudsman.

You can order our Publications online free of charge or print them for use. You can also order the
EEOC’s poster, “EEO Is The Law,” here.

For more information and assistance call the EEOC toll-free at 1-800-669-4000 or use our sign
language access line at 1-844-234-5122 (ASL Video Phone and Hardof Hearing callers only.)




